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Introduction 
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Section 1: General Information 
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occupational therapy practice. The exception to this is where a student fails and then 

withdraws from the course. 
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Half way through the placement in the formative sections of the competencies, the 

PPE will comment on the 
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First year Unit Specification 

 

Unit Title:  Occupational Therapy Portfolio 1 

Version Number: 1 

Level:   4  

Credit Value:  40 (80 ECTS equivalent credit value) 

Effective from: September 2014 

 

PRE-REQUISITES AND CO-REQUISITES 

 None 

 AIMS 

The aim of this unit is to introduce students to professional practice and to the foundation 

skills, knowledge and professional values and expectations required.  To introduce students 

to the concept of continuing professional development and lifelong learning. 

 

INTENDED LEARNING OUTCOMES 

Having completed this unit the student is expected to:  

1. Demonstrate basic knowledge and understanding of the standards of proficiency and 
professional standards for occupational therapy.  

2. Practice in a professional, non-judgemental and ethical manner respecting and 
acknowledging people as individuals.  

3. Demonstrate application of underpinning theories, knowledge, legislation and clinical 
governance in practice. 

4. Practice safely and effectively within the scope of practice as a student occupational 
therapist.  

5. Identify strengths and areas for improvement using a range of resources to inform their 
personal and professional development planning. 

6. De
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Practice based learning: 

Application of reflection in practice.  

Recognition of how occupational therapy models of practice are applied in clinical settings. 

Completion of assessments at a level appropriate to a first year occupational therapy 

student. 



 

15 

 

Section 2: Placement Assessment 

Processes and Responsibilities
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Placement Assessment  

Assessment overview 

The Structure of Practice Placements: 

 

 

Structure of practice placements 

 

Year Placement Assessment 

Level 4 (Year 1) 1-week orientation placement Not assessed, formative 

feedback 

6 -week placement Assessed 

Level 5 (Year 2) 8 - week placement Assessed 

 

Level 6 (Year 3) 

10 - week placement Assessed 

8 - week placement Assessed 

 

Assessment in practice 

Competencies 

There are eight competencies of practice that will be assessed – all placement 

feedback and documentation will be recorded online using OPAL .  

 

Specific skills: 1.Assessment and treatment planning 

Specific skills: 2 Interventions of Occupational Therapy 

 

Core 1: Communication 

Core 2: Personal & people development
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expectation for achieving the learning outcomes shows the progression that students 

will make in their performance between level 4 (first year) to level 5 (second year) to 

level 6 (third year).  Expectations change between the levels (years) in relation to the 

amount of support provided, the depth of reasoning required and the extent to 

which students are expected to achieve the intended learning outcomes. 

 

It is highlighted that the expectation i�V���µ�%�\���W�K�H���H�Q�G���R�I���W�K�H���S�O�D�F�H�P�H�Q�W�¶�� 

 

Expectations of the learning outcomes between levels 

 

Level 4 Year 1 

By the end of the placement and with support, students are 

expected to demonstrate basic knowledge and comprehension 

in order to begin to:  

 

Level 5 Year 2 

By the end of the placement and with guidance, students are 

expected to demonstrate analysis and application in order to 

develop skills to:  

 

Level 6 Year 3 

By the end of the placement and with minimal supervision, 
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�'�H�I�L�Q�L�W�L�R�Q�V���R�I���µ�G�H�S�W�K���R�I���F�O�L�Q�L�F�D�O���U�H�D�V�R�Q�L�Q�J�¶�� 

 

Knowledge and 

comprehension 

 

Knowledge is defined as demonstration of factual 

and conceptual principles that underpin practice. 

Comprehension is defined as understanding and 

interpreting knowledge to develop arguments. 

 

Level 4 / Year 1 

 

Analysis and 

application 

 

Analysis is defined as breaking down knowledge in 

order to consider different approaches to solving 

problems and identify limits to knowledge.  

Application is defined as the ability to use 

knowledge and theory in new situations to explain 

practice and make sound judgments. 

 

Level 5 / Year 2 

 

Evaluation and 

clinical reasoning  

 

Evaluation is defined as synthesizing information 

gained from practice, experience, concepts, theories 

and the research evidence in terms of their value 

and clinical significance. 

Clinical reasoning is defined as integration of 

findings to justify decision making based on 

knowledge, comprehension, analysis, application 

and evaluation of the information. 

 

Level 6 / Year 3 

 

�'�H�I�L�Q�L�W�L�R�Q�V���R�I���µ�H�[�W�H�Q�W�¶ 

 

Beginning to 

‘Beginning to’, is defined as basic ability to 

demonstrate the stated ILOs. 

 

Level 4 / Year 1 

 

Developing skills 

to 

 

‘Developing skills to’ is defined as establishing and 

advancing skills to demonstrate the stated ILOs. 

 

Level 5 / Year 2 

 

Competent to
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Formative and Summative Assessment 

Formative assessment 

The Practice Placement Educator (PPE) should give formative feedback on OPAL 

half way through each placement. This feedback should be to help the student 

progress and should not equate to any mark, classification or banding.  

 

Comments should be written in the relevant competency. If there are specific issues 

then PPEs are required to implement an �µ�$�F�W�L�R�Q���S�O�D�Q�¶��in collaboration with the 

university tutor (AA).   

 

Summative assessment   



 

20 
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Assessment Requirements 
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By the end of the programme all students need to successfully pass a 

minimum of 1000 assessed practice hours. Hours in practice will be formally 

recorded on OPAL by the student and confirmed by the practice placement educator.  

 

All placement documentation (assessment formative and summative feedback, 

mark sheet and hours) must be completed by completion of the placement.  
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Responsibilities of student  

Prior to placement students should: 

 Read all information provided on the student online placements system known 

as Placement on the Web (POW)  relating to their specific allocation. 

 Write an appropriate introductory email to the Practice Placement Educator 

(PPE) including their introductory form provided (See Appendix 2): 

 Check any questions or issues that have not been answered by the 

information on POW prior to placement. 

 Ensuring that necessary arrangements have been made with regards to start 

times, accommodation and travel. 

 Revise relevant taught information (anatomy etc) and skills in preparation for 

the placement.  

 Complete the first section of the negotiated learning agreement for the 

upcoming placement which considers personal learning needs for the stage of 

training and takes into account previous placement experience. 

 Completion of all required mandatory training (both practical as well as online) 

prior to starting placement  

 

At the start of the placement and throughout students should: 

 Behave and dress in a professionally suitable manner at all times – being 

courteous to all and respecting the clinical judgment supporting the feedback 

and marks given. 

 Observe the RCOT Code of Ethics and Professional Conduct and HCPC 

Standards of Conduct, Performance and Ethics at all times.  

 Discuss and complete the negotiated learning agreement with the PPE.  

 Plan a programme of experience with the PPE which takes into account 

placement opportunities and the above. 

 Inform the PPE and a university tutor  (AA or Placement Education Tutor) in 

the case of any problems or unforeseen circumstances which may affect the 

ability to complete the placement within the agreed time. 

 On the first day students must ensure they know the process for sickness 

reporting for the placement and at all times follow the procedure of the 
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learning agreement. This must be documented in supervision notes and 

stored appropriately (Appendix 5 For supervision template) 

 Plan a date and time for the midway assessment and contact the student’s 

academic advisor to ensure that the halfway university contact (time, date and 

method) is also ‘booked in’. 

 
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28 

 

Mandatory Training �± Student Self Declaration �± First Year Students 

 

BU Health and Social Care students complete the online e-Learning for Health 

modules relevant to their year of study. The following topic areas must be completed 

at the indicated level. Once completed students must print evidence of the 

completed module (screen shot / certificate print out) and sign the self-declaration 

form below: 

E-Learning Module 
Date 

Completed 

Student Signature �± declaration that this 

module has been completed 

successfully and that evidence can be 

provided on request.   

Equality and Diversity 

 
  

Fire safety 

Lev
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Data Security Level 2   

Practical Mandatory 

Training Session 

Date attended Signature of staff 

Manual Handling   

Basic Life Support   

Break Away Training   

 

It is essential that Mandatory Training is completed before students go into practice.  

Students will need to complete online Mandatory Training every year. In the first year 

some elements of Mandatory Training will be enhanced through practical sessions in 

manual handling and basic life support.  

 

Students are responsible for ensuring that all mandatory training has been 

completed before starting placement, this includes BU0 orientation one week 

placement. Students will be required to complete a self-certification process to state 

that they have completed all online learning and maintain their own printed record of 

evidence to support this when asked by BU and / or practice. In addition to this staff 

will monitor progress by printing Mandatory Training reports and checking progress 

and identifying any students who have not completed the necessary work. 

 

In addition to these elements any specific requirements from placement providers 

will be completed. For example Break Away training run by Dorset Healthcare which 

students need in order to attend any mental health or learning disability placements 

within the Trust.  

 

Failure to complete all mandatory training prior to attending placement will result in a 

student not going on placement. A false declaration of completed training that then is 

discovered not to have been completed will result in the Fitness to Practise 

Procedure being triggered. 
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BU0 Orientation Placement 
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Introduction to BU0 Orientation Placement 
This placement aims to enable students to explore the role and function of therapists 

in practice, which they will apply to subsequent learning. In addition it should 

familiarise students with the practice experience so they are aware of how they will 

be assessed in practice.  

 

This placement takes place in the first semester serving as an introduction to 

professional practice and an opportunity to make applications from the taught  

Becoming an Occupational Therapist. The placement will give an opportunity to 

integrate theory into practice and focus on basic therapy skills and principles (for 

example moving and handling, reflection, communication and professional practice). 

The placement is not observational and the student is expected to participate fully in 

treatments and departmental activities appropriate to the stage of training (for 

example basic transfers and mobility activities). Students will be expected to 

participate in the work environment for the purpose of learning and will at all times 

adhere to the Health and Care Professions Council’s standards of conduct, 

performance and ethics. Close supervision will be provided by a practice placement 

educator and at the end of the placement students should have demonstrated 

practice skills and professional suitability for which formative feedback will be given.  

If these specific practice skills have not been demonstrated a student may be 

required to repeat the orientation placement. 

 

Evaluation 

Prior to the placement the student should complete the first part of the negotiated 

learning agreement. At the beginning of the placement the student should complete 

the rest of the negotia97.65 Tm

[(E)-(th)-5(e)a( p)-5(ro)9(f)8(e)-3(ssion)-5(a)-3(l s)10(6( A)-4(t)8( t)-3(h)-3(e)-3( )8(b)-3(e)6(e)6o731>-3 BDC BT

1 t.14 27e)-3(3(97.65 Tm

[(E)-(th)-5(e)a( p)A)-4(t)(e)-3(g)6(inn(97.65 Tm

[(e3(n)-3(t)8( t)[(e)-3(x)10(a)-3(m)-6(p)-362.3(3(97.65 Tm

[()12(e)-3( e)-5(x)10((f )-3(th3(ri)5(en)-5
BT
)8(e)-3)-3(s )8(p)-3(lace)-5( )] TJ
h)-5(e)-3( rest)5( o)4(f )-3(t1 BDC BT

1 sion)-5(a)0 1 47)9(f)8(e)-3(e)-3, id 348(b)-3(e)6(i(il)4(ity)y(d)-3(li)4(a)6(n)-3(d)-3( Ca)-3(re )2.81(t1 BDC BT

1 oTJ

ET


ET

BT

1 0 )8(e)-3(3(te)-5)-11(lec)8(tio[(Ecl1 184.25 46(a)-33( p)4(a)-3(rtici)5(p))6(n)-3
BT

1 0 0 1 72)10(a)-3(97.65 Tm

[(E3(u)-3(ld)8( co)4b)-3(e)6(e)6o784(se)-3( o)4(ftn)-)4(f )-3(th)h)-5(e)-3( rest)5( o)4(f )-3(1 0 1f)-11(ir)5(st )8(p)-3(lace)n)-3(t ).-3(th)h)-5(e)-3( rest)5( o)4130 1f)1 0 1f)-11(irO 613.42 1 0 0 1 72.024 235(fe)4(s)] TJ

ET)3(e)-3(n)-3(t)8( t)-3(h)6(e)-3( st)-3(d)6(e)-3(n)-3(t )-3-1( )8(th)-5(e)6( P(ti(l)120 0 1d)-54 )] TJ

ET

BT

1 0 0 1 72.024 235(fe)6(e)-3( n)6(t )6(th)-5(e)-3( st)6



 

33 

 

Negotiated learning agreement for BU0 
Learning opportunities and expectations identified by the practice placement educator in 

collaboration with the student. 

 

 
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Practice Placement Educator Evaluation for BU0 
 

Student Name………………………………………… Start Date………………………… 

Placement Location and Practice Area……………………………………………………………. 

Practice Educator Name(s)………………………………………………………………………….. 

Declaration:  This assessment report has been completed by the practice educator and 

relevant feedback discussed with the student.   

PPE ………………………………………………………………  Date …………………………. 

Student ………………………………………………….……….  Date …………………………. 

Comments from PPE (please include attendance, appearance, punctuality, communication 

skills and professionalism) 

 

 Please Note: This is a template example �± the evaluation must be competed by 

the PPE using OPAL 

Please note: BUO Orientation placement does not count towards the students 1000 hours 

required for qualification. The placement is not graded but provides an opportunity to receive 

formative feedback.   
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Student Reflection and / Response to Feedback 

 

 

For the student to reflect on their experiences and feedback received. Please ensure that 
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Practice Assessment BU1 
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Practice Assessment Competencies 
Level 4 / First year assessment sentence (apply to all competencies): By the end of 

the placement and with support, students are expected to demonstrate basic 

knowledge and comprehension in order to begin to: 

Competency 

 

Learning Outcomes 

 

Specific skills 

 

1 Assessment and 

treatment planning 

 

1. Plan an assessment strategy. 

a. Sources of information. 
b. Techniques selected for assessment  
c. Gathering of relevant information. 

2. Interpret assessment information. 

a. 
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Negotiated learning agreement for BU1  
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Planned use of resources and strategies (agreed by discussion with PPE) 

Please note: This is a template that can be used for making notes. This must 

be recorded on OPAL 
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Competency - Specific 1. 
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1st 

70 and 

above 

 

1. Excellent planning of an assessment strategy. 
a. Consistently and effectively identifies a wide range of valuable sources of information. 
b. Consistently and effectively identifies valuable assessment techniques.  
c. Consistently, effectively and accurately gather valuable and relevant background information. 

2. Excellent interpretation of assessment information. 
a. Consistently provides succinct and accurate summary of assessment information. 
b. Consistently shows comprehensive clinical reasoning. 
c. Consistently prioritises a needs or problem list from assessment findings with clear rationale. 

3. Excellent planning of intervention or treatment based on assessment findings. 
a. Consistently sets collaborative goals with service user. 
b. Consistently identifies the most effective and efficient intervention or treatment. 

Consistently provides comprehensive rationale for selection of intervention options. 

2:1 
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Competency - Specific 2.  Interventions and treatment 
Intended learning outcomes:  

By the end of the placement and with support, students are expected to demonstrate basic 

knowledge and comprehension in order to begin to:  

1. Conduct appropriate interventions or treatments. 
2. Review interventions  
3. Safe and effective performance of interventions or treatments. 

 
PPE Formative / Halfway Feedback 

(please do not provide any grade, classification or percentage at this stage ) 

Please note: This is a template that can be used for making notes. This must be recorded 

on OPAL 

 

 

 

 

 

PPE Summative / Final Feedback 

Classification - please circle on final mark sheet  

Recommendations for future placements 

Please note: This is a template that can be used for making notes. This must be recorded 

on OPAL 

 

 

 

 

Practice Placement Educator Please circle or tick sections 1, 2 & 3 of the boxes opposite 
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Competency - Core 1.  Communication 
Intended learning outcomes:  

By the end of the placement and with support, students are expected to demonstrate basic 

knowledge and comprehension in order to begin to:  

1. Demonstrate effective two-way verbal and non-verbal communication 
2. Clearly and accurately document information. 
3. Adapt method of communication to a range of people, matters and settings. 

 

PPE Formative / Halfway Feedback 

(please do not provide any grade, classification or percentage at this stage ) 

Please note: This is a template that can be used for making notes. This must be 

recorded on OPAL 

 

 

 

 

PPE Summative / Final Feedback 

Classification - please circle on final mark sheet  

 

Recommendations for future placements 

Please note: This is a template that can be used for making notes. This must be 

recorded on OPAL 

 

 

 

Practice Placement Educator Please circle or tick sections 1, 2 & 3 of the boxes 

opposite 
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1st 

 

70 and 

above 

 

1. 



 

47 

 

c. Does not show ability to separate issues, fact and opinion statements. 
3. Poor adaptation of communication to a range of people, matters and settings. 

a. Lacks ability to use a variety of communication methods. 
b. Difficulty establishing and maintaining rapport. 
c. Ineffective communication in groups and teams. 
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Core 2. Personal and people development 
Intended learning outcomes:  

By the end of the placement and with support, students are expected to demonstrate basic 

knowledge and comprehension in order to begin to:  

1. Demonstrate development of personal skills and knowledge. 
2. Demonstrate self-development using reflective practice. 
3. Demonstrate development of others. 

 

PPE Formative / Halfway Feedback 

(please do not provide any grade, classification or percentage at this stage ) 



 

49 
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Competency - Core 3. Health, safety and security 
Intended learning outcomes:  

By the end of the placement and with support, students are expected to demonstrate basic 

knowledge and comprehension in order to begin to: 



 

51 

 

1st 

 

70 and 

above 

 

1. Excellent recognition of need for healthy, safe and secure working environments. 
a. Consistently, quickly and accurately interprets risk and acts to mitigate in a variety of situations. 
b. Consistently demonstrates accountability for actions and readily assumes responsibility.  
c.
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Competency - Core 4. Service improvement 
Intended learning outcomes:  

By the end of the placement and with support, students are expected to demonstrate 
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1st 
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Competency - Core 5. Quality 
Intended learning outcomes:  

By the end of the placement and with support, students are expected to demonstrate basic 

knowledge and comprehension in order to begin to:  

1. Demonstrates professional practice behaviour. 
2. Demonstrate inter-professional and team-working skills. 
3. Demonstrate management skills. 

 

PPE Formative / Halfway Feedback 

(Please do not provide any grade, classification or percentage at this stage ) 

Please note: This is a template that can be used for making notes. This must be 

recorded on OPAL 

 

 

 

 

 

PPE Summative / Final Feedback 

Classification - please circle on final mark sheet  

Recommendations for future placements





 

56 

 

Competency - Core 6.  Equality and diversity 
Intended learning outcomes:  

By the end of the placement and with support, students are expected to demonstrate basic 

knowledge and comprehension in order to begin to:  

1. Demonstrate sensitivity to equality and diversity. 
2. Demonstrate awareness of consent and ethical behaviour issues. 
3. Demonstrate service-user centred practice. 

 

PPE Formative / Halfway Feedback 

(Please do not provide any grade, classification or percentage at this stage ) 

Please note: This is a template that can be used for making notes. This must be recorded on 

OPAL 

 

 

 

 

 

PPE Summative / Final Feedback 

Classification - please circle on final mark sheet  

Recommendations for future placements 

Please note: This is a template that can be used for making notes. This must be recorded on 

OPAL 

 

 

 

Practice Placement Educator Please circle or tick sections 1, 2 & 3 of the boxes below 
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�2�Y�H�U�D�O�O���6�X�P�P�D�U�\���R�I���6�W�X�G�H�Q�W�¶�V���3�H�U�I�R�U�P�D�Q�F�H 

Please give a summary of the student’s performance on placement. 

Please note: This is a template that can be used for making notes. This must be recorded 

on OPAL 
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Action plan - Please note: This is a template that can be used for making 

notes. This must be recorded on OPAL 

 

This action plan is to be used if a student is falling behind in achieving their intended 

learning outcomes 

Please identify the reason for this action plan (sickness, lack of appropriate clinical 

experience, lack of student forward planning, other). 

Please provide details: 

 

 

 

 

 

Within the action plan please address the following as applicable: 

The specific areas of learning that need to be achieved 
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Areas/issues to be targeted 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

62 

 

Review dates and implications of not achieving them 

 

 

 

 

 

 

 

 

 

 

The need and rationale for extension 
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Please note: This is a template that can be used for making notes. This must 

be recorded on OPAL 

 

Record of verbal warning 

 

 

 

Date: …………………. 
 
Student ………………………………………………..   
 
PPE …………………………………………………….   
 

First written warning 

 

 

 

 

 

Date: …………………. 
 
Student ………………………………………………..   
 
PPE …………………………………………………….   
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Second written warning 

 

 

 

 

 

Date: …………………. 
 
Student ………………………………………………..   
 
PPE …………………………………………………….   
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Administration for BU1 

Information 

The PPE completes the summative assessment form, ensuring all appropriate 

sections on OPAL have been filled in and authorised, to provide a record of the 

student’s performance during the placement. This includes the hours completed. 

A selection of the student Practice assessments will be moderated by the university 

tutors and also reviewed by the External Examiners. 

Should a student fail a placement they will be required to repeat and pass the 

placement in order to progress to the next level of the programme. Students are only 

permitted to re-sit one placement.  

Occasionally students are unwell or have circumstances that require them to 

withdraw from placement. Where appropriate, PPEs may be asked if the student can 

complete the placement at a mutually convenient time. 
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Failure in one or more competencies should result in a mark of less than 40% 

To achieve a 1st the student should normally achieve a 1st in all competencies 

Awards of 80% or above are extremely rare and should be reserved for exceptional 

students 

 

Practice Hours completed:  

 

Declaration: 

This assessment report was completed by the practice placement educator and the 
student as appropriate. Relevant sections were discussed with the student and the 
student had an opportunity to comment.  
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